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IIpaBus1a o0MeHa 1€JI0BBIMHU NMOJAPKAMHU M 3HAKAMM /1€JI0BOI0 FOCTENPUUMCTBA

B MyHUIIUNIAJIbHOM y4YpeskJIeHUHU T0NOJHUTEIbLHOr0 o0pa3oBanus «LlenTp
BHEIIKOJIbHON padoTs» nrr. Tpounko-Ileuopck
1. O6uue non0xeHUA

1.1. IlpaBuna oOMeHa NENOBBIMH TOJapKaMU M 3HAKaMH JIEJIOBOTO TOCTEPHHMCTBA B
MyHHUIHITaTPHOM YUPEXKICHUN JOMOTHUTEIHHOTO 00pa3zoBanus «L[eHTp BHEIIKOIBHOM paboThD»
nrt. Tpounko-Ilevopck (nanee — IIpaBuna) pa3paboTaHbl B COOTBETCTBHM C IOJIOKEHHUSIMU
Koncrurymmun Poccuiickoit ®@enepanuun, denepansHoro 3akoHa ot 25.12.2008 1. Ne 273-D3
O mpoTHBOACHCTBUM KOPPYIIIUKY M MPUHSATHIMU B COOTBETCTBHH C HUMH 3aKOHOJATEIbHBIMH H
JIOKAJTbHBIMHU aKTaMHU.

1.2. IlpaBuiia onpenensoT eAUHbIE [UTI BceX pabOTHUKOB MyHUITUITATIBHOM yUpPEXKICHUH
JOTIOTHUTENbHOTO oOpa3oBanus «lleHTp BHemKoiabHOM paboTb» nrr. Tpounxo-Ilevopck
(manee — Yupexaenne) TpeOOBaHUS K TAPSHHUIO U IPUHATHIO JIETOBBIX TIOIaPKOB.

1.3. YupexxeHne TOIICPKUBAET KOPIOPATHBHYIO KYJIBTYpY, B KOTOpPOH JIEIOBBIC
MOJApKH,  KOPIOPATUBHOE  TOCTENPUUMCTBO M TPEACTABUTEILCKUE  MEPOTIPHUSITHS
paccMaTpUBAIOTCS TOJBKO KakK HWHCTPYMEHT Ui YCTAaHOBICHHS W MOJUICP)KAHUS JIEIOBBIX
OTHOIIIEHHUH U KaK MPOSIBIIEHUE OOMICTIPHHSATON BEKIMBOCTH B XOJI€ ESITEITHHOCTH Y UPEIKICHHUS.

1.4. YupexneHue HCXOAUT U3 TOrO, YTO JOJITOBPEMEHHBIE JIEIOBbIE€ OTHOLICHMS
OCHOBBIBAIOTCSI HAa JOBEPUM M B3aUMHOM YBaK€HUHU. OTHOLIEHMS, MPU KOTOPBIX HApyILAETCS
3aKOH WM NPUHIMIBI JEJI0BOM ITHKH, BPEIAT PENyTaluu YUpeKIAECHUS M YECTHOMY MMEHHU €ro
paOOTHHUKOB, U HE MOTYT O0ECHEYUTh YCTOMUYMBOE JIOJTOBPEMEHHOE pa3BUTUE YUPEKICHUS.
Taxoro posa OTHOLIEHUS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE paOOThI YUpPEKICHHSL.

1.5. [letictBue IlpaBmy pacmpocTpaHsieTCss Ha BCeX pPaOOTHUKOB YUPEKICHHUS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAeMON JOJKHOCTH.

1.6. lannsle IpaBuiia npecieayer cieayronme Heu:

- obecnieueHye eJMHOO0Pa3HOro MOHUMAHUS POJIM U MECTa JIeIOBBIX [10IapPKOB, AEJI0BOTO
TOCTENPUUMCTBA, NIPEICTABUTEIBCKUX MEPOIIPUATUI B JIEIOBON MPAKTUKE YUpExKICHUS;

- OCYILIECTBJIGHUE YIIPABJICHUYECKOM U XO3SMCTBEHHON JEATENbHOCTH YUpPEKIACHUS
UCKJIFOUUTENIFHO Ha OCHOBE Ha/JI€KAIUX HOPM M IIPABUJI JEJIOBOTO NOBEACHHUS, Oa3HUPYIOLINXCS
Ha MpPHUHLMNAX KayecTBa IMPEAOCTABICHUS YCIYr, 3allUThl KOHKYPEHLUH, HEAOIMYILEHUS
KOH(JIMKTa UHTEPECOB;

- onpezieNieHne eIUHbIX A Bcex PaboTHUKOB YupexaeHus TpeOOBaHUM K JapeHUIo U
IIPUHATHUIO IEJIOBBIX IOJAPKOB, K OPraHU3aIMK M YYaCTHIO B MIPEACTaBUTEIbCKUX MEPOIIPUSITHUSAX;

- MMHUMM3UPOBAHHUE PUCKOB, CBA3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOJieHHEM B 00JacTu
[IOJIapKOB, IMPEJICTaBUTENbCKUX MeponpusThil. Haumbonee cepbe3HBIMM U3 TAaKUX PHUCKOB
SBJISIIOTCSL OMACHOCTh TMOJKYNa M B3ITOYHHYECTBO, HECIPABEUIMBOCTH I10 OTHOIICHUIO K
KOHTpareHTam, NpOTEKIIMOHU3M BHYTPH Y UPEIKICHHUS.

2. TpedoBanus, npeabsiBJsieMble K J1eJI0BbIM NOJapKaM
U 3HAKaM /IeJI0BOI0 rOCTeNPUUMCTBA

2.1. PykoBoautens u PaboTHUKN YupexaeHUs] MOTYT NOJIy4aTh JIEI0BbIe MOJapKU, 3HAKU
JIETIOBOTO TOCTENPUUMCTBA TOJBKO Ha O(UIMATBHBIX MEPONPUATHUSAX, NPHU YCIOBHH, YTO 3TO
HE MPOTUBOPEYUT TPeOOBAHUAM AaHTUKOPPYIIMOHHOTO 3aKOHOJATENbCTBA W  HACTOSIIUM
IIpaBuiam.

2.2.Tlomapku W yciayru, NpUHUMAaeMble WJIH TPEAOCTABIsEMble YUPEKICHUEM,



[IEPEAlOTC U NPUHUMAIOTCS TOJIBKO OT UMEHHU YUpPEKIEHHs B LIEJIOM, a HE KaK MOJapoK WIN
repeiaya ero oT OTAEIBHOIO0 pabOTHHKA.

2.3. lenoBble mojapku, Kotopeie PykoBoauTenb u PaOOTHHKM OT UMEHH YUpexIAeHUs
MOT'YT TIepe/iaBaTh APYTUM JIMLAM WM TPUHUMATh OT JPYrUX JUI[ B CBSI3U CO CBOEH TPyI0BOM
JESITEIbHOCTBIO, @ TAK)KE IPEICTAaBUTENIBCKUE PACXO/bl HA JIEJIOBOE IOCTEIPUMMCTBO JIOJIKHBI
COOTBETCTBOBAThH CJIEAYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBSI3aHBI C OCHOBHBIMH  LIEJSIMU  JACSITEIIBHOCTH  YUpEKIACHHUS,
npenycmorperHasiMu [lonoxxennem 00 YmpasieHnn o0pa3oBaHus, MO0 ¢ TAMATHBIMU JaTaMH,
00WIesIMH, 00IIIEHAITMOHATBHBIMU TIPa3IHUKAMH, HTHBIMU COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMH U HE SIBJISITHCS IPEIMETAMH POCKOIIIH;

- HE TPEICTABIATH COOOW CKpBITOE BO3HArpaXACHUE 3a YCIYyry, JEHCTBUE WIIU
Oe3zelicTBHE, MOMYCTUTEIBCTBO HJIM MOKPOBUTENBCTBO, IMPEJOCTABICEHNE NIPAB WM NPUHATHE
OTIPEJIENIEHHBIX PEelIeHM, 1100 MOMBITKY OKa3aTh BIMSHUE Ha MOJIyyaTess ¢ MHOM HE3aKOHHOMU
WA HEATUYHOM IEIIBIO0;

- HE co3/aBaTh Ui oJrydyaresns 00s3aTeabCTBa, CBA3aHHbBIE C €r0 CIIY)KEOHBIM MOJIOKEHUE
WM UCTIOJIHEHUEM CITY’KE€OHBIX (JJOJIKHOCTHBIX) 00513aHHOCTE;

- HE CO3/aBaTh PEMYTallMOHHOTO pPUCKa JJISl IEJI0OBOTO UMUPKA Y UpEKICHHS, pAOOTHUKOB
W WHBIX JIMIl B CJIy4ae PacKphITHS HHPOpMAlMA O COBEPIICHHBIX TOJAapKaX W MOHECEHHBIX
MIPE/ICTaBUTENBCKUX PACX0/1axX;

-HE  TPOTUBOPEUUTH  TPHUHIUIAM W  TpeOOBAaHUSIM  AHTHKOPPYMIIMOHHOTO
3akoHoarenscTBa Poccuiickoit @exnepanun, [lonoxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
VYupexnenun, Koaekcy 3THKM H CIy)KEOHOTO TIOBEJICHUS PAOOTHUKOB VYUPESKIACHHUS U
OOIIETTPUHSATHIM HOPMaM MOPAJIM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBble TTOAApKH, B TOM YMCJIE B BUJEC OKa3aHMS YCIYT, 3HAKOB 0COOOT0 BHUMAaHHMS
U ydacTus B pa3BICKATENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTH
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, NMPUBOJIUTH K BOSHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJIy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBEKTHBHOCTD
€ro JICJIOBBIX CY)KJICHUHN U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJy4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NIPEJICTABUTEIbCKUX MEPOINPHUSITUSIX OJHOTO U TOTO K€ TPEThEro JIHLA JIOJIKHBI
OTPEEINATHCS JeI0OBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B kavectBe mnomapkoB PykoBomutens u PaboTHMKM VYUpekIeHUsS JIOJDKHBI
CTPEMUTHCSA MCMOJIb30BaTh B MAaKCHUMAaJbHO JOMYCTHUMOM KOJIMYECTBE CIIY4aeB CYBEHHPHI,
MIPEeIMETHI U U3JIENHSI, UMEIOLIIE CUMBOJIUKY YUpExKIACHUS.

2.7.Tlopapku U ycnyrd He AOJDKHBI CTaBUTh I0J] COMHEHHE HMMHJIK WM JEJOBYIO
penyranuio YupexaeHus i ero PaboTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpe:KIeHHUsI NPH 00MeHe 1eJT0BbLIMH
NOoIapKaMH U 3HAKAMH /1€JI0BOr0 rocTeNPUMMCTBA

3.1. PykoBoaurens u PaGOTHUKY, IPE/ICTABIIAS UHTEPECH] YUPEXKAECHUS WIN JEUCTBYS OT
€ro MMEHHM, JIOJDKHBI COOIIOAaTh I'paHUIBl JOMYCTMMOTO HMOBEACHHS NMPU OOMEHE JeOBBIMHU
MIOJApKaMHU U TPOSIBJICHUH JEJIOBOTO TOCTENIPUMMCTBA.

3.2. PykoBoaurens 1 PaGoTHuKN YupekeHns BIpaBe 1apUTh TPETHUM JIMLAM U MOJTy4aTh
OT HUX JIeJIOBbIE MOJAAPKH, OPTraHU30BBIBATh U yHACTBOBATH B MPEICTABUTEIBCKUX MEPOTIPUATHSX,
€CJIH 9TO 3aKOHHO, TUYHO W J€NAETCS HCKIIOUUTENIBHO B JEJIOBBIX LENSX, ONPEACIECHHBIX
HactosmuMu [IpaBunamu.

3.3. IIpu n100BIX COMHEHHMSIX B TNPABOMEPHOCTH WIM STHUYHOCTH CBOUX JeHCTBUI
PykoBoaurens unu PaboTHukM YupexaeHus: 00s3aHbl IOCTaBUTh B U3BECTHOCTh PykoBOMTEN S
VYupexxaeHus: u NPOKOHCYIbTUPOBATHCSA C HUM, MIPEXK/IE YeM JapUTh WIIHU MOJIy4aTh MOAAPKU UIIH
y4acTBOBATh B T€X WJIM MHBIX MPEJICTABUTEIBCKUX MEPOIIPUATHUSX.

3.4.1lpu mony4eHUH JAEJIOBOTO TMOJApPKAa MM 3HAKOB JIEJIOBOIO TOCTENPHUHMCTBA



PykoBogurens nian PaGoTHuku Yupexxaenus oOsf3aHbl NPUHUMATh MEPBI MO HEIOMYIIEHUIO
BO3MO>KHOCTH BOSHUKHOBEHHS KOH(DIUKTa HHTEPECOB.

3.5. PykoBoaurens win PaGoTHuKM YupexJIeHHs He BIPaBE HCIOJIB30BaTh CIIyKeOHOE
II0JIOKEHHE B JIMUHBIX LEJIX, BKIOYAsi UCIIOJIb30BAHNE UMYLIECTBA Y UPEKACHUS, B TOM YUCIIE:

- U TIOJTYYEHHUsI TIOJJAPKOB, BO3HATPAXKJICHHS U MHBIX BBITOJ] JUIS c€0s JTMYHO M APYTHX
qu B OOMEH Ha oOKa3aHue YUpexICHUEM Kakux-JIn0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIECTBIICHHUS ONPECICHHBIX NCHCTBUH, epeJadd HHPOPMALUHU, B T.4. HHPOPMALIUH JUIS
CIIY’)K€OHOTO TI0JIh30BaHUS,

- JI71s1 [IOJTy4€HUS T10JAPKOB, BO3HArPaKICHUS U MHBIX BBITOJ1 KaK JINYHO, TaK U JUIs APYTUX
JUI B NpOILECCE BEACHUS Jed YUpEKIEHHs, B TOM YHUCIE, KaK J10, TaK U IOCJE MPOBEICHUs
[IEPETOBOPOB O 3aKJIIOUEHUH IPakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PykoBogurento n PaGoTHMkaM YupexIeHWs HE PEKOMEHIYeTCS TPUHUMATh WU
neperapuBaTh NOJapKH JIMOO YCIIyTy B JIF0OOM BUE OT TPETHUX JIUI B KA4eCTBE 0J1arolapHOCTU
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. PykoBogurento u PabGoTHukam VYupexaeHUs HE JOIyCKaeTcsi NepeaaBaTh U
MPUHUMATh MOJAPKU OT YUpPEXKIEHMsI, ero pabOTHUKOB M IPEACTaBUTENEH B BUJAE JCHEKHBIX
CPEICTB, KaK HAIMYHBIX, TaK U O€3HAIMYHBIX, HE3aBUCUMO OT BAJIIOTHI, a TAKXKE B opMe aKLUH,
OTIIMOHOB WJIM WHBIX JTUKBUIHBIX IICHHBIX Oymar.

3.8. PykoBoautenp u PaboTHUKN YUpeKIeHHS TOJDKHBI OTKA3bIBATHCS OT MPEITI0KCHUN
MOJIy4€HUs TTOJapKOB, OIJIaThl X PacXOJ0B U T.I., KOTJa M0J00HbIE JEMCTBUS MOTYT MOBIUAThH
WM CO3/aTh BIIEYATJIEHUWE O BIMSHUM Ha MCXOJ CHENKU, Pe3yNbTaT MPOBEACHUSI KOHKYPEHTHO
CIOCOOHBIX 3aKyIOK, HA IPUHUMAaEMble Y UpexKJIEHUEM PELICHUS.

3.9. PykoBoaurens n PaGoTHUKH YupexaeHHS He MpHEMITIOT kKoppyrmuu. [lomapku He
JOJKHBI OBITh MCIIOJIB30BAaHbl JJISl JAa4KM/TIONYyYEHUsS] B3ATOK WJIM KOPPYILUUU B JIOOBIX €€
MIPOSIBIICHUSIX.

3.10. PykoBoautens wim PaboTHHK YupexaeHHs HE BIpaBe MpeyiaraTh TPEThUM JIMIIAM
WJIY IPUHUMATBH OT TaKOBBIX MOJAPKH, BBIIUIATHI, KOMIIEHCALMH U T.II. CTOMMOCTBIO cBbImie 3000
(Tpex ThICSY) pyOJIel UITK HE COBMECTUMBIE C 3aKOHHOM MTPAKTUKON JICIIOBBIX OTHOIICHHIA.

3.11. PykoBoautens wiu PaGoTHuk VYupexaeHus, KOTOpPOMY TIPH BBITTOJTHECHUH
JOJIKHOCTHBIX 00513aHHOCTEN MpeIaraloTcsl MOIapKu WK HHOE BO3HATPAXKIEHUE KaK B IIPSIMOM,
TaKk U B KOCBEHHOM BHUJE, KOTOpbIE CIOCOOHBI TOBIUSATH Ha MOATOTABIMBAEMbIC W/ IIIU
MIPUHUMAaeMbIe UM pEIICHUs WM 0OKa3aTh BIUSHUE HA €ro JeicTBre/0e31eliCTBUE, TOJKEH:

- OTKa3aTbCsl OT HUX U HEMEJICHHO YBEJIOMHTH PYKOBOJUTENS YupexaeHus o (akre
MpeI0KeHUs oapka (BO3ZHArPaXKICHHUS);

- I0 BO3MOXKHOCTH HCKIIOYUTH JajbHEHIINE KOHTAKThl C JIMIIOM, MPEAJIOKUBIINM
MOaPOK HIIM BO3HATPAXKICHUE, €CITU TOJIBKO 3TO HE CBSI3aHO CO CIIY>KEOHOM He0OX0IMMOCThIO;

3.12. B cmyyae BOSHUKHOBEHUS KOH(PIIMKTa HHTEPECOB MJIM BO3MOXKHOCTH BOSHUKHOBEHUS
KOH(IUKTa MHTEPECOB IMpPH TMOJYYEHHWU JAENOBOr0 TMOJapKa WM 3HAKOB JIEJIOBOTO
roCTENPUUMCTBA (B Ciydae, ecliu MOJapOK WIIM BOSHATPAKICHUE HE MPEACTABISETCS BOSMOKHBIM
OTKJIOHUTh WM BO3BpPATUTh, MEpelaTh €ro COOTBETCTBYIOLIEH CIyXKEOHOW 3amHCKOM s
MPUHATHS COOTBETCTBYIOIIUX MEP PYKOBOIUTEN0 YupexaeHus) PykoBoaurens i PaboTHuk
VYupexxaeHus 00s13aH B MUCbMEHHOH (opMe yBEIOMUTH 00 3TOM OJHO U3 JIOJHDKHOCTHBIX JIMIL,
OTBETCTBEHHBIX 3a NPOTHUBOACUCTBHE KOPPYNLHH, B COOTBETCTBUU C IMPOLEAYPOH PACKPBITHS
KOH(JIMKTa MHTEpecoB, yrBepkIAeHHOH [lonoxeHneM o KOH(IMKTE MHTEPECOB, MPUHATHIM B
YupexaeHuu.

3.13. PaGoTHuKaM YupexaeHUs 3arperiaeTcs:

- CAMOCTOATENIbHO MPUHUMATh TMPEUIOKEHUS OT OpraHu3aluid Wi TPEThbUX JIUIL
O BPYYEHUH JICIOBBIX MOJAAPKOB U 00 OKa3aHUHU 3HAKOB JIEIOBOTO TOCTENIPUUMCTBA;

- IPUHUMAaTh 0€3 COrjacoBaHHs C PYKOBOJAUTENEM YUPEKICHUs [ENOBble MOJapKu
U 3HAKH JEJI0BOT0 TOCTENPUUMCTBA B XOJ1€ IPOBEAEHNUS JAEIOBBIX IEPETOBOPOB, ITPH 3aKIIOYEHUH
JIOTOBOPOB, @ TaK)Ke B MHBIX CIIy4asiX, KOTJa MOJA0OHbIe IEHCTBHS MOT'YT HOBIUATH WIN CO3/aTh
BIIeYaTIIEHHE 00 X BIUSHUHN Ha TPUHUMAEMBbIE PEIICHNUS;



- IPUHUMATh JIEJIOBBIC MOJAPKHU U 3HAKHU JEJIIOBOTO TOCTEIPUUMCTBA B XOJI€ MPOBEICHUS
TOProB U BO BPEMsI IPSIMBIX MIEPETOBOPOB MPHU 3aKITIOYCHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCHTH, TPeOOBATh, BBIHYKJATh OPTaHW3AI[UU WJIH TPETHUX JUI[ AAPUTh UM JHOO UX
POJICTBEHHHUKAM JIeJIOBBIE TIOJApPKH W/WIM OKa3blBaTh B HX TOJB3Y 3HAKH JIEJIOBOTO
rOCTENPUHUMCTBA;

- IPUHUMAaTh TMOJAPKH B BUJIE HAIWYHBIX, OC3HAIMYHBIX JCHEKHBIX CPEICTB, IEHHBIX
Oymar, IparomeHHbIX METAIIOB.

3.14. TIpn B3aUMOJEHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYIApPCTBEHHON
(MyHULIMTTIAJIBHOM ) CITY>KOBI, CJIEAYeT pYKOBOJICTBOBATHCSI HOPMaMH, PETYIIUPYIOITUMU dTHUYECKUE
HOPMBI U TIpaBUjIa CIIY>KEOHOTO MOBEICHUS TOCYIapCTBEHHBIX (MYHUITUTIATBHBIX) CIIYKAIIIHX.

3.15. Heucnonuenue Hacrosmux [IpaBuil MOXKET CTaTh OCHOBAHUEM JUIS IPUMEHEHUS K
PabOTHHUKY MEp JUCIUTIIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPaKIaHCKO -TIPABOBOTO
XapakTepa B COOTBETCTBHUH C JIEHCTBYIONIMM 3aKOHO/IaTE€ITECTBOM.

4. Obn1acTh NpUMeEHEHHUs

4.1. Hacrosmue IlpaBuia mojuiexaT NMPUMEHEHHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs AeNOBble MOJAPKH U 3HAKHU JIEJIOBOTO TOCTENPUUMCTBA: HAIPSIMYIO WIH
4yepe3 NOCPEIHHUKOB.

4.2. Hactosmue [TpaBuma sBISTIOTCS 00sI3aTEILHBIME JUTSE BCEX pAOOTHUKOB YUPEIKICHUS
B I1€PHO/]] pabOThI B YUpPEKACHUU.
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